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Southampton Hospital Charity aims to enhance the world class facilities 
provided at Southampton General Hospital and Princess Anne Hospital by 
University Hospital Southampton NHS Foundation Trust (UHS). 
 
UHS provides services to some 1.9 million people living in Southampton and South 
Hampshire plus specialist services including neurosciences, cardiac services and 
children’s intensive care to more than three million people in central southern 
England and the Channel Islands. 

Every year more than 10,000 staff at the trust care for 460,000 patients across the 
hospital at out-patient appointments, treat around 120,000 people attending the 
Emergency Department and care for 140,000 in-patients and day-patients. 

Providing these services costs more than £1.6 million per day. 

Through fundraising activities, donations allow the charity to buy additional 
equipment, fund research and provide better facilities that would otherwise be 
unaffordable under the NHS. With your help, the charity funds projects large and 
small across all wards and departments to improve patient care. 

The Charity aims to complement and enhance existing services creating an 
environment which exceeds the expectations of patients and visitors in the care of 
Southampton and Princess Anne hospital.  
 

We are the NHS at its best, and your support can make a real difference. 
 

 
 

 
  

 
 
 
 
 
 
 
 
 
 
 
 

 
 

 

 
 

About Southampton Hospital Charity 



 

 

 
 
 
 

 
 

 
 
There are many ways you can get involved in fundraising for Southampton Hospital 
Charity either individually, with friends, colleagues or as part of an organisation.  
Whatever activity you are planning, with ideas, advice and information we will guide 
and support you through your fundraising experience; we are here to support and 
help you with your plans. Whatever you do, you’ll be making a real difference. Here 
are a few ideas to start you off: 
 

Charity led events  
Whether you're looking for a fundraising challenge that will push you to the limit, 
transform the way you see the world, or give you an excuse to let your hair down, 
get in touch and we'll find your match! Below are a few of our charity events and 
challenges that you can sign up for today: 
 

¶ Southampton half marathon 

¶ Cake and coffee mornings 

¶ Brighton marathon 

¶ Charity fashion show 

¶ Great South Run 

¶ London to Brighton bike ride 

¶ Sahara Desert trek 

¶ Skydive 
 

 
For further information on these events and how to sign up please visit 
http://www.southamptonhospitalcharity.org/calendar    
 
 

Take part in an organised sponsored event 
Register for one of the many sporting events such as the British 10km, London 
Triathlon, London marathon, and London to Brighton or Great South Run and 
nominate ‘Southampton Hospital Charity’. 
 

Organise your own event 
Get some friends together and organise anything from a charity ball to a quiz night in 
your local pub. 
 

Plan your own sponsored event  
Anything can be done from a head shave, a walk, a silence to a slim, if you think of 
it, you do it! 
 
Can you think of 100 ways to raise £100? Tell us your ideas! 
 
Visit www.southamptonhospitalcharity.org for an A to Z of fundraising ideas. 

Get involved 

http://www.southamptonhospitalcharity.org/calendar
http://www.southamptonhospitalcharity.org/


 

 

 
 
 
 
Collections and raffles ï If you would like to hold a street collection or door-to-door 
collection (this includes carol singing) you must have a permit from the local council. 
Please contact us well in advance and we will endeavour to assist. 
 
Raffles are an excellent way of raising funds; however there are certain ticketing 
regulations with which you must comply. Please contact us if you are planning to 
hold a raffle and we can advise you on how to proceed. 
 
 

Collection tins ï Could you collect on our behalf or do you know anywhere that 
would take our collection tins? This is an easy way to boost your 
fundraising. 
 
 

Involve your colleagues – have a dress down/themed day, 
clean up the office language with a swear box, or even better 
challenge your boss to something outrageous! 
 
 

Also, ask your employer, many companies offer a price match funding scheme 
donating a pound for every pound you raise. 
 
Corporate support ï Why not choose us as your charity of the year? Wherever you 
work, fundraising is an easy way to bring work colleagues together and make a real 
impact on your local healthcare services. If you would like more information on how 
you and your company can get involved a corporate pack is available so contact us 
today! Alternatively information can be found on our website: 
www.southamptonhospitalcharity.org./corporate-partnerships 
 
Merchandise ï Within the back of the fundraising pack you will 
find a list of fundraising materials that are available to support 
you with your fundraising; should you like any of these items 
please do let us know.  
 
Whooshping wristbands - 'Have you ever been out on a run or bike ride and 
people have asked you what you are fundraising for?' If you are wearing one of 
these wristbands, they can find this our instantly and even make a donation to your 
cause. 
  
They work by tapping your smartphone against the wristband, and then let it do the 
rest! These wristbands have a chip under the logo, and a QR code to allow instant 
access to a JustGiving or Virgin MoneyGiving account of your choice. 
  
All we ask is for a refundable £5 deposit, and we can send one out to you.  
 
 
 
 
 

http://www.southamptonhospitalcharity.org./corporate-partnerships


 

 
 

 
 
 
 
 

 
 

Step 1: What, where and when? 

¶ Decide on what, where and when. Think about your skills, interests and any 
resources you will need.  Often it is the simple ideas that are the best. 

¶ Let us know what you are doing by completing a fundraising deed and contact 
us if you need any advice. 
 

Step 2: List tasks and helpers 

¶ Plan what to do, your budget and who can help you. 

¶ Think about health and safety and fundraising legalities.  If you are not sure, 
give the charity office a call on 023 8120 8881 for advice. 

¶ Are you collecting sponsorship? Don’t forget to use the sponsor form at the 
back of the pack or set up an online sponsorship page at 
https://home.justgiving.com/ 

¶ Also, ask your employer, many companies actually donate a pound for every 
pound you raise (price match funding scheme). 

¶ Allow enough time to prepare! 
 
Step 3: Publicise your event 

¶ How do you want to advertise? Banners, invitations, emails, posters, etc 

¶ Let us know what you are doing and if we can help publicise it, we will. We are 
more than happy to include your story and event on our charity website and 
social media sites, so please do let us know!  

¶ Why are you supporting us? Is it a personal story? If so, use it in your publicity 
as it will help bring your event to life. 

¶ Why not contact the local press and radio to get your message out there? 
Press release: A press release template is available to download from our 
website. 
For any assistance with publicising your event please feel free to contact our 
Marketing and Communications Officer Donna Parsons on 023 8120 5224 or 
donna.parsons@uhs.nhs.uk  

 
Step 4: On the day 

¶ Have checklists and a contingency plan. 

¶ Make sure you have enough help and ENJOY IT! 
 
Step 5: The aftermath 

¶ Collect in all the money and pay it in to us as soon as possible – see later on 
in pack for payment methods 

¶ Thank everyone that has helped you 

¶ Celebrate the success! 

¶ Write a press release and send us your photos! We love to hear from our 
fundraisers post event so please do keep in touch! 

Steps to success 

https://home.justgiving.com/
mailto:donna.parsons@uhs.nhs.uk


 

 
 

 
 
 

 

Volunteer fundraising deed 
Enclosed in this pack is a ‘Volunteer Fundraising Deed’ (or downloadable).  This is 
an official document that once completed you can use to prove that you are 
fundraising for Southampton Hospital Charity.  Please read the form carefully, 
complete and sign it, and return it to the Charity Office.  A member of the 
Southampton Hospital Charity team will approve and sign it, and then we will return 
it to you so that you can start fundraising. 
 
Publicity for your fundraising event 
Whatever the size of your event, it is important to advertise and let people know 
what you are doing.  Even if it is only a small event for friends and family, it may well 
encourage others to organise their own fundraising event.  Additionally, if you let us 
know what you are planning we can assist in arranging local publicity for you. 
 
Printed materials 
You will need to arrange and manage all promotional and advertising material for 
your event. However, it is vital that you show us what you have done beforehand. 
 
On all promotional and advertising material, tickets, receipts, posters, etc. Please 
state that you are raising money: 

¶ In aid of … 

¶ Southampton Hospital Charity logo 

¶ Registered Charity Number: 1051543 
 
Please see the Volunteer Fundraising Deed for further detail. 
 

Celebrities 
Please let us know if you intend to contact a celebrity to attend your event.  We are 
very sorry but we are not able to contact celebrities on your behalf. 
 
Fundraising materials 
We are able to provide collections boxes, buckets and other fundraising materials.  
Please contact us to discuss your requirements.  An order form can be found at the 
back of this pack. 
 
Speakers 
If you would like someone to come and speak at your event please do not hesitate 
to ask.  We will endeavour to provide speakers from a fundraising and/or medical 
perspective wherever possible. 

 
 

 

 

Important tips 



 

  
 
 
Legalities of fundraising 
Please be aware that there are certain procedures that must be followed when 
fundraising.  These are laid down by central and local government in order to protect 
you – the fundraiser – and your donors.  If you are unsure about any aspect of 
fundraising legalities, please do not hesitate to contact us and we will be happy to 
help. 
 
Collections and raffles 
If you would like to hold a street collection or door-to-door collection (this includes 
carol singing) you must have a permit from the local council.  Please contact us well 
in advance and we will endeavour to assist. 
 
Raffles are an excellent way of raising funds, however there are certain ticketing 
regulations with which you must comply.  Please contact us if you are planning to 
hold a raffle and we can advise you on how to proceed. 
 
Banking and insurance 
We advise for your own protection that you set up a community bank account for all 
funds that you raise for the charity rather than using your own personal bank 
accounts.   
 
Many of the high street banks offer a range of community group banking. 
 
Please ensure you have adequate Insurance for your event. 
 
Health and safety   
Please ensure that you have all the necessary safety procedures in place when 
organising an event and that all your participants are aware of them.  You may need 
an official first aider such as St Johns Ambulance or Red Cross – be aware that 
these organisations get booked well in advance. 
 
Also, ensure that money is kept in a lockable box and always take care of your 
personal security when carrying money and ensure there are at least two people 
involved carrying any money.  Your safety is paramount. 
 
Licence/permits 
Do you need a licence? A Temporary Event Licence is required 
for all forms of entertainment e.g. sale/provision of alcohol, 
provision of food or drink, performance of live music, any playing 
of music, performance of a play or indoor sporting event etc.  
Please contact your local council for more information and how to 
apply.  Please remember to contact your council, well in advance 
of your event. 

 
 
 



 

 
 
 

 

Set up your own fundraising web page 
A quick and easy way to raising sponsorship money! By collecting money on line 
you do not have the hassle of chasing people for their promised money after the 
event!  All funds are paid directly into Southampton Hospital Charity’s bank account. 
 
All you have to do is log onto www.justgiving.com, click on Start Fundraising and 
then follow the instructions from there.   
 
Sponsorship forms 
If you haven’t got access to the Internet – don’t worry, we can provide sponsorship 
forms.  These are available separately at the back of your pack, or can be 
downloaded from the charity website ‘Fundraising Kit’ section.  
 
 
Top tip ~ Always start your sponsorship form with a generous supporter, as this set 
a high standard for everyone else to follow. 
 
 
Corporate sponsorship 
Wherever you work, fundraising is an easy way to bring work colleagues together 
and make a real impact on your local healthcare services. 
 
The benefits: 

- Generates positive local PR and marketing opportunities, including media, 
website and social media coverage 

- Builds better working relationships across teams 
- Boosts team morale 
- Involves staff at all levels 
- Raises your social responsibility profile 

 

For ways to get involved please see the enclosed ‘Corporate Partnership Leaflet’. 
 
Also, ask your employer, many companies actually match fund, therefore donate a 
pound for every pound you raise. 

http://www.justgiving.com/


 

 
 

 
 
 
 
 

Donating the money could not be simpleré 
 
When you have finished fundraising, and collected all monies here are all the details 
that you need to pay the money into us.    
 
If you would like your donation to benefit a particular area of the hospital, please do 
let us know so that we can ensure that this is honoured and the money goes to the 
correct area. 
 

¶ Donate online: Simply count the monies and pay into a bank account, then 
making an online donation at 
http://www.southamptonhospitalcharity.org/make-a-donation 

¶ Donate by cheque: Please make cheques payable to ‘Southampton Hospital 
Charity’ and send into us at our address. 

¶ Donate by credit card: Please contact the Charity on 023 8120 8881 to make 
a donation by credit card. 

¶ Donate by standing order: If you wish to set up a standing order then please 
fill in a standing order form (found at 
http://www.southamptonhospitalcharity.org/make-a-donation) and send back to 
us to set up the donation. 

¶ Donate by direct debit: Southampton Hospital Charity use the Charity Aid 
Foundation (CAF) to process direct debits. For full information and to set up a 
direct debit, please fill in our ‘regular donation’ form on our website and post 
the details back to us. 

¶ Donate by text: You can donate by text. Just text HOSP20 followed by the 
amount you would like to give to mobile number 70070.For example: HOSP20 
£5 to 70070. 

¶ Gift Aid: Gift Aid increases your donation(s) at no extra cost to you. Any 
donation given by a UK tax payer may be eligible for Gift Aid.  This is a 
government scheme that enables us to reclaim 25p for every £1 donated. All 
you have to do is ask people when giving you a donation, whether they would 
like to Gift Aid their donation. Gift Aid claims must be made no later than four 
years after the end of the tax year to which the claim related. For gift aid forms 
please contact a member of the charity team. 

 
Remember ~ Gift can only be claimed for donations; Gift Aid cannot be claimed on 
sales or tickets for an event or raffle. 
 
 

Thank you for your donations and choosing to   
support Southampton Hospital Charity 

Making a donation or paying in funds  

http://www.southamptonhospitalcharity.org/make-a-donation


 

 
 

 
 

 
 

 
 

 

 
 
 
 
 
 
 

 
 
 
 
 
 
 

 

Notes 



 

  

 

Event  Date of Event 
 

 

Name  Telephone 
 

 

Address  
 

Email  
 

Postcode  

 

Item Quantity Issued Returned 
 

Collection Tins and Buckets  
 

   

 
Southampton Hospital Charity Pin Badges (Sell for £1 donation) 

   

 

Southampton Hospital Charity Lanyards (Sell for £1.50 donation) 
 

   

 

Southampton Hospital Charity Star Wristbands (Sell for £3.00) - Available in 5 

colours! 
 

   

 

Southampton Hospital Charity Silicone Wristbands (Sell for £1.00) - Available in 2 

colours! 

   

 

Southampton Hospital Charity Trolley Tokens  (Sell for £1.50) 
 

   

 
Southampton Hospital Charity Cotton Shopping Bags (Sell for £3.00) 
 

   

 
Southampton Hospital Charity Pens (Sell for £1.00) 
 

   

 

Lapel Stickers 
 

   

 

Notelets (Sell for £2.50 for pack of 10) - Available in 3 designs! 
 

   

 

Southampton Hospital Charity Balloons - Available in a range of colours! 
 

   

 

Southampton Hospital Charity Vinyl Banner + Charity Disposable PVC Banner 
 

   

 

Southampton Hospital Charity Pull Up Banner  
 

   

 

Southampton Hospital Charity T-Shirts / Running Vests- Free for those participating in 

Charity Lead Event or £5 for T-shirt & £10 for running vest 

   

 

Zoobookoo’s (Sell for £6.50) - Human Body Learning Cubes 
   

 

Southampton Hospital Charity Leaflet 
   

 

Southampton Hospital Charity Lottery Leaflet 
   

 

Southampton Hospital Charity Legacy Leaflet and Bookmark 
 

   

 

Southampton Hospital Charity Newsletter 
 

   

 

Sponsor Forms 
   

 

Poster Bases (for you to print your event information on) 
   

 

Southampton Hospital Charity Logo – electronic format 
 

   

 
*Please note that the Charity requires collection boxes and buckets to be returned after the event.  
There are a limited number of collection buckets, please ask in the charity office for their availability. We 
would also appreciate any unsold merchandise to be returned after your event. This stock does cost 
the charity and we therefore need to ensure costs are covered. 

Fundraising order form 



 

 

 

 

 

 

 

 
 

 

 

Southampton Hospital Charity 
Registered Charity No. 1051543 

 

For more information call 
023 8120 8881 

charity@uhs.nhs.uk 

www.southamptonhospitalcharity.org 
 

Southampton Hospital Charity 
Mail Point 135 

Southampton General Hospital, Southampton 
SO16 6YD 

 
 

mailto:charity@uhs.nhs.uk

